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ITonoxenue
0 NopsAKe pa3spadoTKN W MPUHSITHS
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1. O0uue mos1oxeHHst

1.1. lanroe Ilonoxenue pazpaboraHo B cooTBeTcTBUE ¢ DenepanbHbiM 3akoHoM No 273-D3
ot 29.12.2012 «O6 obpazosannu B Poccuiickoii Oenepannm» B penakimu ot 1 centsops 2020
roga, Tpynosoro koxexkca PO ([Jlanee - TK P®), 'paxxnanckoro Koxexkca PO (manee - I'K
P®D), a Ttarkke VYcraBOM [AOMIKOJBHOTO OOpa30BATENBHOTO YUYPEKICHHUS M APYTHMH
HOPMAaTUBHBIMH NpPaBOBbBIMH akTaMu Poccuiickoit Denepaiyu, perjiaMeHTHPYIOIUMHK
JEATEJIBHOCTh OPraHM3alui, OCYIIECTBIISIONMX 00pa30oBaTeNIbHYIO ASITEIbHOCTb.

12 Hacrosmee [lonokeHHe © JOKAIBHBIX aKTaX JOUIKOIBHOTO 00pa3oBaTeIbHOrO
yupexaenus (manee — IlomoxeHwe) pa3palboTaHO B LENSX pealu3alMy  [IpaBa Ha
CamMoCTOATENNbHOE CO3/JaHne HOPMATHBHO-TIPABOBOW 0a3bl /ISt CBOCH NESTETBHOCTH B PaMKax
MOJIHOMOYM, OTHECEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi Denepanuu K KOMIETSHLIHH
JIETCKOro caja.

1.3. JlaHHOE TIOJIOKECHHE JOMOJIHACT ¥ KOHKPCTH3HPYCT MOPSI0K H3AaHHS JIOKAIBHBIX aKTOB,
ONPEAEIIEHHBIX YCTaBOM JOMIKOJIBHOIO O0pa30oBaTENIbHOTO YUYPEXKIEHHUS, YCTAHABIMBACT
enuHbple TPeOOBaHUA K HOPMATMBHBIM JIOKQJIBHBIM aKTaM, MX HOATOTOBKE, O(GOPMIICHHMIO,
[IPUHATHIO, YTBEPKACHUIO, BCTYIUICHHIO B CHJIy, BHECEHHIO HW3MEHEHHH M OTMEHE,
nyOMKanuu Ha O(OUIHAIIBHOM CaiTe JETCKOro ¢ajia.

1.4. Hacrosimee [lomoskeHue ABIAETCS JIOKAAbHBIM HOPMATHBHBIM akToM JIOY u BXOIHUT B
[IepPEeUEHb JIOKATHHBIX aKTOB 00pa30BaTe/IbHOM OPraHU3alIkH.

1.5. lensamu u 3amagamu HacToAIEro [1010KeHUA ABIAIOTCA:

* HOPMATHBHO-IIPABOBOE PETYJIMPOBaHKE 00pa30BaTEIbHBIX OTHOLICHHH B 00pa30BaTEIbHOM
OpraHH3alviH,

* CO3JaHH€ €AMHOM | COTJIJACOBAHHOW CHCTEMBI JIOKAJILHBIX HOPMATHBHBIX aKTOB
00pa3oBaTeIbHOM opranmaunn;‘

* o0ecrnieueHne NPUHIKIA 3aKOHHOCTH B HOPMOTBOPUYCCKOM ACATEIBHOCTH 00pa30BaTCIbHOM
OpraHMU3aIlHH,



* COBEPILUCHCTBOBAHME TMpOIecca MOATOTOBKH, O(DOPMIICHMS, MPUHATHSA M peaTH3aLHH
JTIOKaJTbHBIX HOPMATHBHBIX aKTOB;

* [penoTBpalicHue AyOnupoBaHWs pPEryJIMpOBaHMs OONIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOLUEHUIN B AETCKOM caay.

1.6. JlokampHBIC aKTBI, COOTBETCTBYIOIIHE BCeM TpPeOOBAaHMAM 3aKOHOAATEILCTBA Pd,
ABJIAIOTCA  O0S3aTENIBHBIMA K HMCIOJHEHUIO BCEMM YYAaCTHHKAMH 00pa30BaTeIbHBIX
OTHOIICHUM.

2. OcHOBHEbIE BHIbI JIOKAJIbHBIX AKTOB JIETCKOr0 ¢aJa

2.1. JlokanbHbIHA aKT DOMIKOIBHOTO 00Opa30BaTENBLHOrO YUPEKICHHS NPEACTaBIAeT coboi
OCHOBAaHHBI Ha 3aKOHOJATENbCTBE O(PHUIMATBHBIM TPABOBOM JOKYMEHT, TPHUHATHIA B
ycTaHoBneHHOM nopsanke IOV m perynupyromuit OTHOmEHNUA B paMKax oOpa3oBaTebHOM
opranm3anuy. [lepeueHs BUAOB TOKAIBHBIX aKTOB, PETJIAMEHTHPYIOIIHUX 00Pa30BaTEIEHYIO
NEATENBHOCTD, YCTAHABIMBAETCA YCTAaBOM JONIKOIBEHOTO 00pa30BATENTLHOTO YUPEKICHUS U
BKJIIOYAeT B Ce0s MNpHKasbl, PELICHHA, MOJIOKEHHA, TPaBHIA, WHCTPYKIHH W JIPYTrHE
JNOKYMEHTbI.

IlpencraBneHHBIN IEPEYEHD BUIOB JIOKATBHBIX AKTOB HE ABJIACTCA UCUCPITBIBAFOIIHM.

2.2. YcraB IOHMIKONBHOrO 00pa30BaTEIbHOTO YUPEKICHHS — JIOKAIBHBIM aKT, Ha OCHOBE
KOTOpOro aedcTByer oOpa3oBaTenbHas OpraHu3alps. YCTaB JETCKOTO Caja MPHHAMAETCS
IlenarornyeckuM COBETOM M YTBEPXKIACTCS B TIOPAJIKE, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepanmn. Ero conepxanne onpenesiercs cr. 25 @epepanpHoro 3akoHa oT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit Denepanuu»

2.3. Ilpuka3 — NOKaJTbHEIN aKT, W3aBaeMblii 3aBeayommM JJOVY s penreHuss OCHOBHBIX U

ONEPAaTUBHBIX 3a4a4y. B 1enonmpow3BOACTBE NETCKOTO Cajla BBIACHSIOTCS IPHUKA3bl IO
OPraHM3aLMOHHBIM BOIPOCAM, MPUKA3bI 10 OCHOBHOM NEATENILHOCTH, TPHUKA3BI 10 JIMUHOMY
COCTaBy. _

2.4. Pemienue — MOKaNbHBINA aKT, MPUHAMAEMBIH KOJUIETHATbHBIMH OPraHaMH JOIIKOIBHOIO
00pa3oBaTEIbHOTO YUPEXKACHHUS B IEIIX paspelleHus Haubojiee BaXKHBIX BOIMPOCOB HX
NEATEIBHOCTH. TEKCT pemeHus COCTOMT W3 ABYX YaCTCH. KOHCTATHPYIOIICH M
pacmopsanuTeNbHOM, pasaeneHHbix cnoBoMm  «PEIIWII»  («PEHIWITA», «PEIIWJIO»,
«PEIIIAJIN»), xoTOpoe nevaraeTcs NPOMUCHEIME GYKBaMM C HOBOM CTPOKM OT mons. [lpu
HEOOXOAMMOCTH KOHCTATHPYIOIIAs JacTh MOXET COAEPKATh CCHUIKM HA 3aKOHBI M JPYTHe
HOPMAaTHBHBIE AKTHI.

PacnopaaurenbHas 9acTh U3aracTcs MyHKTaMu. PEMICHHUA MOTYT COACPIKATh MPHIOKCHHS,
CChUIKA HAa KOTOPBIE NACTCA B COOTBETCTBYIOUIMX ITYHKTaX PpaCHOPAIUTEILHOM YacTH.
Pemenus noammchiBarOTCA MPEACEIATENEM H CEKPETApeM KOJUICTHAIBHOIO OpraHa.

2.5. TlonoxxeHHe -— JIOKAJIBHBIA - AKT, YCTAHABIMBAMOIIMH IPABOBOM CTAaTyC oOpraHa
yIpaBJIeHUs NETCKUM CaZOM, WM OCHOBHBIE NpaBmiia (MOPAMOK, MPONEAYPY) peau3aiuu
JOV kakoro-mu6o u3 CBOMX MPaBOMOYHH.

2.6. IlpaBuna —  JOK&IBHBIM  aKT, pPErJIAMEHTUPYIOIIHM  OpraHu3alMOHHbIE,
JUCLMIUIMHAPHBIC, XO3SIMCTBEHHBIC W WHBIE CIECHUATBHBIE CTOPOHBI ACSATEIbHOCTH



JIOLIKOJIBHOTO 00pa30BaTeNbHOTO YUPEXKACHHS M €ro pabOTHHKOB, BOCIIMTAHHUKOB M HX
poauTenei (3aKOHHBIX MPEACTABUTENEH ).

2.7. UHCTpYyKuMs — JNOKAIBbHBIN aKT, YCTAaHABJIMBAIOIIFHA TOPSAA0K U CI0CO0 OCYIIECTBIICHHS,
BBIIIOJIHCHHS KAaKUX-TM00 JAEHCTBH; COBOKYITHOCTb IIPABUJI OCYIIECTBIIEHHS ONPEAEIICHHBIX
BHJIOB JICATEIIBHOCTH, IPOBEACHUA PA0OT, CIIyKEeOHOTO TIOBEICHMA.

HucTpykumel onpeaensioT NpaBoBOM craryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH)
pabOoTHHKa 10 3aHAMAeMOM MJOJDKHOCTH. WHCTPYKUIMA COACPKHT HMMIIEPATHBHBIC
(moBenUTENbHBIE, HE AOMYCKAIONIHE BEIOOPA) HOPMATHBHBIE MPEITACAHHS.

JlOMmKHOCTHBIE MHCTPYKIIMK, pa3pabaThiBaeT PyKOBOAUTENh 00PAa30BATEIBHON OpraHU3alliu.
2.8. JlomxkonpHOe o0Opa3oBaTenbHOE YUPSKACHHE HMMEET [ApyrHe CcrenupuIeckue
HOPMAaTHBHbIE JOKYMEHTBHI, PEryJupylollue OTHOIIeHuS B cdepe oOpa3oBaHMA WIH
KOHKPETH3UPYIOMKE JOKYMEHTHI, YKa3aHHbIE B HACTOALIEM IIYHKTE, B 3aBHCHMOCTH OT
KOHKDPETHBIX YCIIOBUH AEATEIPHOCTH JETCKOTO Caja: MpaBuiia, PaCUCaHus, IUIaHbl, Tpadukw,
LWKIOrPaMMBbI, TIPOTPAMMBI, TIOPSIKH, MPOTOKOJTBI, TACTIOPTA.

2.9. JloroBopsl ¥ HHEI€ COTIALIECHHMS, KOTOPBIE M3/AIOTCS OPraHaMH YIIPABJICHHUS JETCKHM
CalOM HC €AMHOJIMYHO, a NYTEM COI1aCOBaHMsA C MHBIMU JIMLAMMU, BbICTYNAOLIUMYU B HUX, B
Ka4eCTBE CaMOCTOATE/IBHOM CTOPOHBI (HAIpUMED, TPYJOBBIC JOTOBOPHI, IOTOBOPBI apCH/IbI
MMYIIECTBA, JOrOBOPHI HA OKA3aHME IUIATHBIX 00Pa30BATENbHBIX YCIYT M T.J.) HE SABJISIOTCS
JOKaJIbHBIMH AKTaAMH.

3. [lopsiaok NOArOTOBKM J1I0KAJIbHOIC AKTA

3.1. MHuImaTopoM moATOTOBKH JIOKAJBHBIX HOPMATHBHBIX aKTOB MOT'YT OBITh:

* YUPEIUTETh,

* Oprassl YIpaBjieHUusA 00pa3oBaHUEM,;

* Q/IMMHHUCTpaLusa 00pa30oBaTeIbHOM OPraHU3anUH B JIALE €€ PYKOBOJUTENS — 3aBEAYIOLIETO
JNOY, 3amecTuteneit pyKOBOIAWTENS,

* Opra”sl caMOYNpaBICHUs 00pa30BaTe/IbHOM OpPraHU3allkH,

* YYaCTHUKH 00pa30BaTE/IbHBIX OTHOILICHHH.

3.2. llpm wu3gaHuM JIOKAIBHOTO aKTa 3aBCAYIOMIWH JOMIKOJbHBIM 00pa30BaTCIBHBIM
YUPEXKIECHUEM PYKOBOACTBYETCS MPUHIIMITAMH 3aKOHHOCTH, 000CHOBAHHOCTH, JEMOKpATH3Ma
Y CUCTEMHOCTH.

3.3. OcHOBaHME€M Mg MOAIOTOBKH JIOKQJIBHOIO aKTa MOTYT SBIATHCS H3MEHEHHS B
3aKkoHOAaTenbcTBE PO (BHEeceHWe HM3MEHEHW, W3JaHHE HOBBIX HOPMATHBHBIX IIPABOBBIX
aKTOB).

3.4. Ilpoekt JIOKaJIbHOTO HOPMATHUBHOIO aKTa TOTOBUTCA OTHEJIBHBIM PaGOTHHUKOM HIIH
IpyInoi pabOTHUKOB 1O OpyUeHHIO 3aBeayromiero [0V, a Taxke opraHoM caMOYIIPaBICHHS
JIOIIKOJIbHBIM 00pa30BaTe/IbHbIM YUPEKACHHEM, KOTOPBIM BBICTYIIHMI C COOTBETCTBYIOIIEH
WHWIMATHBOA. |

3.5. IloxaroroBka JIOKaJbHOTO HOPMATHBHOI'O aKTa BKIIOYaeT B ce0sS H3ydEHHE
3dKOHOAATC/IbHbIX W MWMHbIX HOPMATUBHBIX AKTOB, JIOKAJIbHbIX HOPMAaTUBHbIX 4KTOB
00pa3oBaTeIbHOM OpraHU3aliK, PETIIAMCHTHPYIOIIMX T¢ BONPOCH], KOTOPBIC IPEATIONAraeTcs



AT TR W

OTpa3sHTh B NPOEKTE HOBOTO aKTa, W HAa ATOH OCHOBE BHIOOD €ro B2, CONCPXAHUSA U
NpeICTaBlIEHNE €T0 B MMCEMEHHOM (hopme.

3.6. IloaroroBka HanboIEe BaKHBIX JIOKAJIBHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB PEHICHUM
coOpaHuii, nNeCOBETOB, OPraHOB CaMOYIIPABJIEHUs, IIPUKA30B, NOJI0KEHUH, NPaBMUII) NOJDKHA
OCHOBBIBATHCA HA PE3YJIhTATAX aHAIM3a OCHOBHBIX CTOPOH JEATECIBHOCTH 00pa3oBaTE/IbHON
OpraHM3aLlAH, TCHACHIMIA €10 Pa3BUTHS U CIIOXKHUBILIECHCS CUTYaLIHH.

3.7. Tlo Bompocam npuema Ha paboTy, IEPEBOAOB, YBOIBHEHUH, NPEAOCTABICHHS OTIYCKOB,
NOOIIPEHHUH WIH IPHUBICYEHHS COTPYAHHUKOB K JUCUMIUIMHADHOH WM MarepHalibHOU
OTBETCTBEHHOCTH U3/AIOTCS MPUKa3bl, B cooTBeTcTBHM ¢ TK PD.

3.8. TIpoexT 0KaJbHOTO HOPMATHBHOTO aKTa MOMIEKAT OOA3aTENIbHOM MPOBEPKE Ha
JIMTEPATYPHO-CTHIIMCTUYECKYIO IPAMOTHOCTh ¥ TPABOBOM SKCIEPTU3E, KOTOPHIEC MPOBOAATCA
00pa3oBaTenbHOM OpraHu3almeil CaMOCTOATENbHO JMOO € YYaCTHEM NPUBJICYCHHBIX
creIrMaMcToB. JIOKabHBIH HOPMATUBHBIA aKT, HE IMPOLIEAIINHA NPABOBYIO 3KCIIEPTH3Y, HE
TIO/UTEKUT PACCMOTPEHUIO W TIPUHATHIO.

3.9. TIpoeKT IOKaJbHOrO HOPMATHBHOTO aKTa MOXET ObITh MPEACTaBJIeH Ha OOCYKAeHHE
yTEM Pa3MELLEHUs NPOEKTA JIOKAJIbHOrO HOPMATUBHOIO akTa Ha MHPOPMALIMOHHOM CTEH/E
B JOCTYITHOM s BceoOmero 0003peHHs MecTa, Ha O(UIMATIBHOM CaiTe JOMIKOJIBHOIO
00pa30BaTEBHOTO YUPEKACHUS, TTyTEM HANpPaBICHUS NMPOEKTa 3aMHTEPECOBAHHBIM JIHIIAM,
NPOBENEHHA COOTBETCTBYIOIIEr0 COOpaHMs C KOJJIEKTHBHBIM OOCYXIEHHEM IPOEKTA
JIOKQJTbHOT'O HOPMATHUBHOTO aKTa ¥ T.A4. B ciydae coriiacoBanus MPOEKTa JIOKAJIbHOTO aKTa Ha
Hem npocrasisiercs Buza «COI'JTACOBAHO».

3.10. TTopsAmox NUPHHATHA JOKAIBHBIX aKTOB JETCKOrO Cajaa YCTaHABIMBACTCA YCTaBOM
JOUIKOJBHOTO  OOpa30BaTEIbHOTO — YUPEXICHHMA.  YKa3bIBAIOTCA KBOPYM € LEJBIO
YCTAHOBJIEHMS IIPABOMOYHOCTH OpraHa caMOyTpaBIeHus, popMa U MOPANOK I'OJIOCOBAHUA.
3.11. Jlna BBeaecHHA B JCHCTBHE JIOKAJTBHOTO aKTa HM3JACTCA IPHKa3 3aBEAYIOIIETO
NOUIKOJTEHBIM 06pa3oBaTelbHbIM yupexaeaneM. JlokanbHeie akTel 0GOPMITSIOTCS B BHJIE
NpHIOKEHUs K TpuKaly. B mpaBoM BepxHEM YINIy TaKMX JOKYMEHTOB IHIIETCA CJIOBO
«[IpunoxeHue» ¢ ykazaHueM JaThl M HOMEpa U3J1aHus IPUKA3a.

3.12. B nonkoasHOM 00pa3oBaTEIEHOM YUPEKICHUH CO3AA0TCA YCIOBHS U O3HAKOMJICHUA
YU4aCTHUKOB 00GpA30BATEIBHBIX OTHOILICHHUM C JIOKAIbHBIMA akTaMH. O3HAKOMIICHHE MOXET
OBITh IPOBEACHO MO MOAIKMCH B CIyYasax, PEeIyCMOTPEHHBIX HOPMAaTUBHBIMH JOKYMEHTAMH,
b0 pasMerneH B OOmeAOCTYNHOM Mecte (MHGOPMALMOHHBIA CTEHJ JETCKOro Caja,
OUIMAIEHBIN CaiT HOMIKOIEHOTO 00Pa30BaTENBHOIO YUPEKACHNMA).

3.13. U3sMeHEHMA B JIOKAJIBHBIN aKT BHOCATCS MO MEpe HE0OX0aAuMOCTH. B cirydyaec H3MEHEHUHI
B HOPMATHBHO-TIPABOBBIX aKTax (¢enepalibHOr0, PETMOHAIBHOrO WM MYHHIMIAIBHOTO
YPOBHEM, U3MEHEHHA B JOKaibHEIHM akT JJOY BHOCHTCA HE MO3MHEE 2-X MECALEB CO JHS MX
onyOJIUKOBaHUS.

4. loxymenTanabHoe opopmienue
4.1. JlokanbHBI# aKT JOJDKEH OBITh JOKYMEHTabHO odopmieH. CTpyKTypa JOKaIbHOTO aKTa
JOJDKHA 00€CTIeUnTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOIO PErYIMPOBAHKS.



4.2. O6umme TtpeGoBaHUs K OG(OPMIICHHIO JIOKAJIBHBIX AKTOB BKJIIOYAKOT CIEAYIOLIUE
TIOJIOKEHHS

* JlokasibHBIHM aKT HOJDKEH COJAEPKATh HAMMEHOBAHUE JIOKAJIbHOTO aKTa M ATy U3JaHusl.

* Ecma tpebyercs pasbsiCHEeHHUE Leied ¥ MOTHBOB NPHMHATHS JIOKAJIBHOIO aKTa, TO
HEOGXOAMMA BCTYIMTE/bHAL YacTh — IpeaMOyna. 110JI0KEeH s HOPMaTHBHOTO xapaKrepa B
npeamOysTy He BKITIOYAIOTCA.

HopmartuBabie npennucanus O(QOPMIIFOTCS B BHAE IYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu LU(dpamMu ¢ TOYKOH M 3aroJIOBKOB He UMEIOT. [IyHKTBI MOTYT NOAPA3AEIAThCA Ha
TIO/IIYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WK IIM(POBYIO HyMEPAITHIO.
3HAYHATETbHBIE IO 00BbEMY JIOKAJIBHBIEC aKThl MOTYT ASIUTHCA Ha [JIaBBl, KOTOPBIE HYMEPYIOTCS
PUMCKUAMU HUPPAMU B UMEFOT 3arOJIOBKH. |

Eciu B 5OKaJIbHOM aKT€ TPHBOAATCA TaOnMUbl, rpaduKw, KapThi, CXE€Mbl, TO OHH
OoGOpPMIISIOTCS B BHJIE MPHJIOKEHHH, 2 COOTBETCTBYIOILUE MyHKTHI JIOKAJIBHOTO aKTa JOJDKHbI
WMETh CCBUTKW Ha 3TH TpWioxeHws. JIOKaNbHBIN akT ¢ TPWIOKEHUSAMHU AOMKEH WMETh
CKBO3HYIO HYMEPALMIO CTPAHHUIL.

* JlokanbHbii HOPMATUBHBIA AKT M3J1ara€Tcsi Ha roCyAapCTBEHHOM si3bike PO u nomxed
COOTBETCTBOBATH JIATEPATYPHBIM HOPMaM.

* B nokanbHBIX HOPMATHBHBIX aKTaX JAlOTCS ONPEAECJICHWS BBOAUMBIX IOPUIUYECKHUX,
TEXHUYECKHX M JAPYTHX CIICHHATbHBIX TEPMUHOB, €CIIM OHU HE ABIAIOTCA 0OIIEU3BECTHBIMU U
HEYNoTpeOJIIeMbIMHU B 3aKOHOAaTeNIbeTBe PD M perioHaNbHOM 3aKOHOATENbCTBE.

4.3, Kaxkipiii KOHKPETHBIN JIOKAJIbHBIM aKT UMeeT ycTaHoBIEHHYIO Gopmy. Odopmisiercs B
coorBerctBu ¢ [OCT P 7.0.97-2016 «Cucrema cTtanmaproB 0o wuHGOpMaNuH,
oubnuoreunomy u usaaremsckomy geny (CHUBH/I). OpraHu3anmOHHO-pacnopsauTeIbHas
nokymenTaius. TpedoBanusa K 0QOPMIICHHIO JOKYMEHTOBY.

4.4. JlokalbHbIE aKThl MPOXOAAT NPOLEAYPY PErUCTpAli¥ B CIELHAIBHOM JKypHaJe.
Obs3arenbHOW PErMCTPAllMK MO/UIEKAT TOJIOKEHHS, TPABWIIA, WHCTPYKIMW, TIPAKa3bl W
pacriopsbkenus 3asexayiomero JIOY. Perucrtpauuio JIOKaJIbHBIX aKTOB OCYIIECTBIIAET
OTBETCTBEHHBIH 3a BEJEHHE AEJIONMPOM3BOACTBA COIJIACHO HHCTPYKLUH 10 JENONPOU3BOACTBY
B OCTCKOM camay. Permcrpamms MONOXKCHHM, MPaBWI W HMHCTPYKIMHM OCYIIECTBIIACTCA HE
MO3J{HEE [HS WX YTBEPXKACHHS 3aBEAYIOIIMM AETCKOTO Caja, IPHKA30B M PACIOPSHKEHUMN
3aseaytomero JJOY — He mo3nHee IHA UX U3HaHUS.

5. OcHoBHBIe TPeOOBaHU K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpeau JOKaJIbHBIX HOPMATHBHBIX aKTOB 0Opa30BaTeNbHOH OPraHW3allH BbICILYIO
IOPUAUMYECKYI0 CwiIy uMeer YcraB. [losromy, TDIpUHHMaeMbleé B JIOIIKOJIBHOM
00pa3oBaTeIbHOM YUPEKACHUH JIOKATbHBIE HOPMATUBHBIE aKThl, HE JOKHBI MPOTHBOPEYUTD
ero Ycrany.

5.2. Tlpu nNOATOTOBKE JIOKATBHBIX HOPMATHBHBIX aKTOB, DPETYIMPYIOIAX COLMAIBHO-
TPYHOBBIE OTHOIICHHs (HANpPHUMEp, KOJUIEKTUBHBIM [JOrOBOpP, IpaBW/la BHYTPEHHEro
pacnopsiika u ap.) cjieayer pyKOBOACTBOBATbHCA PEKOMEHAALMAMMU O HUX.

5.3. TlonokeHue JTOJDKHO COACPIKATH CICAYIOIIHE 00A3aTC/IbHBIC PEKBUSHUTHI:



* 0003HAYEHME BH/A JIOKATHEHOrO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHHE,

* rpr(bl: NPHHATO, YTBEPHKIEHO, COMIACOBAHO;

* PErUCTPAILMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIMMN €ro HaMMEHOBAHMIO,

* TEKCT, COOTBETCTBYIOLLUI €r0 HAUMEHOBAHUIO,

* OTMETKY O HAJIMYWH TIPHIOKECHHS U COTTTAaCOBAHUA.

5.4. TIpaBuia JOJDKHBI COAEPIKATH CIEAYIOIHNE 00A3aTEbHBIC PEKBU3UTHL!

+ 0003HaYCHME BHIA JIOKATbHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHUE,

* rpudBI MPUHATHS U YTBEPKACHHUA,

* TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO,

* OTMETKY O HAJTMYUU NPUIOKECHH,

* PETUCTPALMOHHBINA HOMED.

5.5. UHCTpYKIMHM JTOJIKHBI COAEPKATh CICAYIONIHE 0043aTEIbHbIC PCKBH3UTHI

* 0003HaYEHNE BH/1A JIOKATHFHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHUE,

* rpu(BI TPAHSTHAS ¥ YTBEPKICHNS,

* TEKCT, COOTBETCTBYIOIUH €Tr0 HAUMEHOBAHMIO,

* OTMETKY O HaJIMUuMU NPUIIOKEHUS,

* PETUCTPALMOHHBIN HOMED.

5.6. TTocTaHOBIIEHME JOJKHO COAEPXKATh CIIEAYIOMUE 0043aTE€bHBIE PEKBU3UTHI:
 0003Ha4YEeHNE BH/A JIOKAITBHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHUE,

* MECTO U JaTy MPUHATHS,

* TEKCT, COOTBETCTBYIOIIHI €r0 HAUMEHOBAHMUIO,

* JOJDKHOCTD, (haMHJIMIO, HHUIIMAJIBI U TIOATIMCH JINLA, BEIHECIIETO IOCTAHOBJICHUE,
* OTTHCK I1€9ATH.

5.7. PemieHus TOMKHBI CONEPKATh CICAYIONIME 00A3aTENbHBIC PEKBH3HTHI.

» 0003HAYCHHE BUIA JIOKATbHOTO HOPMATHBHOI'O aKTa,

* MECTO W JaTy TIPUHSTHS;

* TEKCT;

* OJDKHOCTD, (haMPIHIO, MHHIMATE! ¥ MONHMCH JIANA, PUHSABIIETO PEIICHHUE;

* OTTUCK TICYATH.

5.8. TIpuKa3ssl B PacOPsIKEHUS TOJDKHBI CONEPKATh CIEMAYIOMHE 0043aTEbHBIC PEKBU3UTBI!
+» 0003HaYeHNE BUJIA JIOKATHFHOIO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHUE,

* MECTO U JATy TIPUHATHS;

* PerucTpauOHHBIN HOMED,

* TEKCT;

*  JIOJDKHOCTb, (PAMWJIMIO, WHMIMAIB M TOAMHCh DPYKOBOAWTES 00Opa3oBaTesbHON
OpraHU3aLuu.

ITpukassl ¥ pacopsHKEHHS BEITIONHMIOTCS Ha G/1aHKe 00pa3oBaTe/IbHOM OPraHU3aIuHy.
5.9. IIpOTOKOJIBI ¥ aKThI JOJKHBL COIEPXKATH CIIEAYIOIIE 00A3aTEIbHbIE PEKBUUTHI!
» 0003HaYeHHE BHUIA JIOKATHEHOrO HOPMAaTUBHOIO aKTa;

* MECTO U JaTy MPUHSATUS,

* HOMED;



* CIICOK NPUCYTCTBYIOLIHX;

* TEKCT, COAEPIKALIUM MOBECTKY JHA, OMMMCAHME XO/a, MOPAIKA U HPOLEeIyPbl COBEPLIAEMBIX
ONMpEeAENeHHBIX (IOPHAWYECKH 3HAYHUMBIX) ACHCTBHM MO0 OTCYTCTBHE ONPEACIECHHBIX
(hakToB;

* JOJKHOCTb, aMUJTHIO, MHHITHAITBI M TIOATTHCH JTHIA (JIUL), COCTABUBILNX WM MPHHUMABLINX
y4acTHE B COCTABJICHMH MPOTOKOJIA MITH aKTa.

5.10. Meroouueckue pEeKOMEHIAIMKM HO/DKHBI COAEPIKATh CIEAYIOMHKE 00A3aTeNbHbIC
PEKBU3HTHI: '

* 0003HaueHNE BK/1a JIOKAJIbHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHNE,

* MECTO M JaTy MPUHATHA,

* TEKCT, COOTBETCTBYIONIMM €ro HAMMEHOBAHMIO W COJEpPXKAIMi yKa3saHWe Ha BHJ,
HAaMMEHOBAHWE M ATy MPUHATHA MPABWI WA UHCTPYKLHN, HOPMbI KOTOPBIX Pa3bACHAIOTCA,
KOHKPETH3UPYIOTCS WIH JETATU3UPYIOTCS METOAHMUECKUMHU PEKOMEHJAIHSIMH,

* IOJKHOCTD, (PaMWITHs, WHUITVAJTBI JIWLIA (JTMIT), COCTABMBIIINX METOIWYECKIE PEKOMEH IAlAH.
5.11. Ilporpammel ¥ TUTAHBI ZOJDKHBI COAEPXKATh CICAYIOMUE 0043aTECIbHBIC PEKBU3HUTEI:

* 0003HaUEHME BK/1A JIOKAJIbHOIO HOPMATUBHOIO AKTa, €r0 HAUMEHOBAHUE,

* MECTO M JiaTa NPHHATHSA;

* TEKCT JIOKAJIbHOTO HOPMATUBHOIO aKTa, COOTBETCTBYIOLIMH €r0 HAaMMEHOBAHUIO.

5.12. JloyokHOCTHASA MHCTPYKIMA pabOTHUKA JTOJDKHA COIEPKATh CIEAYIOIINE Pa3/IEIbl:

* OOIIHE MOJIOXKEHHS,

* OCHOBHBIE 33124, IIpaBa, IPeAOoCTaBsieMble paOOTHUKY U €r0 O0sI3aHHOCTH;

* B3aUMOJCHCTBHA,

* OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBHINIOJHEHUE (HEUCTIOIHEHUE)
00513aHHOCTEH, PEIYCMOTPEHHBIX JOMKHOCTHON MHCTPYKIUEH;

* TpeboBaHuUA K paOOTHHKY.

6. [lopsaaox NPpUHATHS H YTBEPKIACHHS JIOKAJIbHOI0 HOPMATHBHOI0 aKTa

6.1. JlokasbHbIH HOPMATHBHBIM aKT, TPOLICAIMINMNA MPOBEPKY HaA JIUTEPATYPHO-
CTHWIMCTHYCCKYIO TPAMOTHOCTD M IPABOBYIO YKCHEPTHU3Y, @ TAKIKE NPOLECAYPY COrIaCOBaHMUs,
MOUIKUT TPUHATHIO M YTBEPKACHHIO 3aBEAYIOMMM 00pa3oBaTeIbHOM OpraHu3aluu B
COOTBETCTBHHM C Y CTaBOM JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKACHU.

6.2. JlokanpHble HOPMATHBHBIE aKTH JIOIIKOJILHOTO 00pa30BaTENBHOTO YUPEKACHHUS MOLYT
NPAHAMATBCA PYKOBOAMTENEM, OOmmM coOpaHueM TPYOOBOTO KojuiekTuBa, CoBeTom
oOpa3oBarefbHOKW oOpraHu3anuu, llenarormueckumM coBeTOM. METOAHYECKHM COBETOM,
OpraHoM CaMOYMpaBieHUsS 00pa30BaTEIbHOM OpraHu3aldK, HAAEJICHHBIMHA MOJHOMOUYUAMU
10 MPHHATHIO JIOKAJIBHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBHH C YCTAaBOM HOLUKOJIBHOTO
00pa30BaTeNIbHOIO YYPEKACHUA, — I10 MPEAMETAM HX BEICHUA U KOMIIETCHIIHH.

6.3. Tlpw TpUHATHH JIOKATHHBIX HOPMATWBHBIX aKTOB, 3aTparvBarOlMX [pasa
BOCIHUTAHHHKOB, YUYHUTHIBaeTCs MHeHHEe CoBeTa POAUTENCH.

6.4. He noanexar npMMEHEHHUIO JIOKaJIbHbIE HOPMATUBHBIE AKThI, YXYALLIAIOLKE [10J0KEHUE
YY4aCTHHUKOB 0Opa30BaTEIbHBIX OTHOIICHUN IO CPABHCHHIO € TPYAOBBIM 3aKOHOAATEIBCTBOM,
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KOJUIEKTMBHEIM JIOTOBOPOM, COTTIAIIEHHUSMHM, @ TaKXKE JIOKAJIBHBIE aKThi, TIPUHATHEIE C
HapyIIEHWEM TIOPS/IKA ydeTa MHEHWS TIPEACTAaBUTENTLHOTO OpraHa.

6.5. Ilpomemmuii Mpoueaypy NPHUHATUS JOKAIbHBIA HOPMATHBHBIA aKT YTBEPXKAACTCA
pyKoBoauTeneM o00pazoBaresbHOM  opranusauuu. Dakr  yrBepiaeHus  odopmisercs
npuka3oM 3aseayroniero JIOVY, 3aBepeHHBIN MOANUCHIO.

6.6. JlokanpHbI HOPMATHUBHEIHM aKT BCTYIAET B CHITy C MOMEHTA, YKa3aHHOTO B HEM, JIHOO, B

Cllydae OTCYTCTBHS TAKOTO YKa3aHWs, MO UCTCUECHUM 7 KaJCHIAPHBIX THEH C JIAThl MPUHATHS

JAHHOTO JIOKAJILHOrO HOPMATHBHOTO aKkTa. JlaToi NpuHATHA JOKAJIbHOIO HOPMATHBHOTO aKTa,
TpeOyIOMEro yTBEPIKICHUS 3aBSYIOIIMM JOMIKOIBFHBEIM O00pa30BaTE/IbHBIM YUPEIKACHHUEM,
ABJIAETCA AAaTa TAKOTO YTBEPIKACHHS.

6.7. Ilocme yTBEpXACHUS JIOKAJBHOIO HOPMATHBHOTO aKTa TPOBOAMTCA TPOLEAYPa
O3HAKOMJIEHMS C HMM YYaCTHHKOB OOpa30BaTelbHBIX OTHOLICHHMH, Ha KOTOPBIX
PACIPOCTPAHSIOTCS MOJIOKEHHMS JAHHOTO JIOKATEHOTO HOPMATHBHOTO akTa. O3HAaKOMIICHHE C
NIOKAJTBHBIM HOPMATHMBHBIM aKTOM O(OPMITAETCS B BHWJIE TIOANUCH O3HAKOMITAEMBIX JIWIL C
yKa3aHHEM JaThl O3HAKOMJICHHS HA OTHEILHOM JINCTE O3HAKOMJICHHS, IPHIAraeMOM K HEMY,
aubo B OTAEJILHOM XYypHaJe.

O3HAKOMJICHHE € JIOKAJIEHBIM aKTOM MOKET OBITh TaK)KE TMPOU3BEACHO IMyTEM HalpPaBICHHA
Ha 3JIEKTPOHHYIO MOYTY pabOTHUKOB AETCKOTO Caja.

6.8. JIokanbHbIE HOPMATHBHBIE AKTHI MPOXOAAT NPOLELYPY PETUCTPALMM B CHEHATBHOM
XypHAJe.

6.9. O6s3areIbHON PErUCTPALIMHU OAJIEKAT TIOJIOKEHUS, 1IPAaBUIIa, MHCTPYKIVH, IIPUKA3bl U
pacmopMKEeHHsA 3aBeAYIOIIEr0 TOMKOIbHBIM 00Pa30BaTEIbHBIM YUPEKICHHEM.

6.10. PerucTpamnuro JIOKATEHBIX HOPMATUBHBIX aKTOB OCYLIECTBIAET OTBETCTBEHHBIM 32
BEJCHHE JEIONPOM3BOICTEA COTJIACHO MHCTPYKITHH 1O Aesionpou3soacTsy B JIOV.

6.11. Peructpanmst mMonoXeHui, IpaBiil U HHCTPYKIUH OCYIIECTBIISCTCA HE TTO3THEE JHS UX
yrBepkaerns  3aenytormiM  JIOY,  npWka3oB W paCMoOpsKEHWH  PYKOBOIMTEIS
00pa3oBaTeIbHON OpraHu3aluy — HE NO3JHEE JHA UX U3JaHH. ‘

6.12. VTBepXIeHHBIN JTOKAIBHBINA aKT MOMJIEKUT OMyOIMKOBaHMIO HAa OQUIMAILHOM CcaiTe
JOIIKOJIBHOTO 06pa30BaTEIBHOTO YUPSKACHHA B TeueHue 10 (aecATr) KaneH1apHbIX JHCH.

7. Tlopsinox BHECEHUsI N3MEHEHVISI ¥ IOTIOJTHEHHH B JIOKAJIbHBIE AKThI

7.1. B neficTByIONIHE JIOKATBHBIE aKTH MOTYT OBITh BHECCHB! M3MEHEHUA U JIOTIOJTHEHHMS.

7.2. TlpeyioKeHHE O BHECEHMM M3MECHEHHMM MOXXET MCXOJUTh OT Ir000ro opraHa u JjMua,
KOTOPBIH COrJacHo HacToAmeMy [10I0KEHUIO MMEET PaBoO CTaBUTh BONPOC O pa3spaboOTKe H
MPUHSTHH COOTBETCTBYIOMIETO JIOKAJTBHOTO aKTa IUOO YTBEPKAATh ITOT JOKYMEHT.

7.3. TTopsAOK BHECEHHA H3MEHEHHMHI W JONOJIHEHHHM B JIokabHble akTel JIOY onpenensercs B
CaMHMX JIOKJTBHBIX aKTaX. B OCTaJbHBIX CITyUYasX U3MECHEHHS U JONOJIHEHHUS OCYIIECTBIISIOTCA
B CJIETyIOIIEM TIOPSIIKE:

* BHECEHHWE M3MEHEHHH M JOMOJHEHHH OCYIIECTBJIETCS B MOPAJKE, YCTaHOBJIEHHOM B
JIOKQJTBHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUH KOTOPOTO BHOCATCS U3MEHEHUS,

* U3MEHEHMS ¥ JONOJHEHMS B JIOKAJIBHBIC aKThI: TIOJIOKEHUS, IPUHATHIE O€3 COrNIaCOBAHMs C



OpraHOM YNpaBJIeHHA (CaMOYNPAaBIEHWs), NPABWJIA, HHCTPYKLHH, IIPOrpamMMBl, IUIAHBI,
NOCTAHOBJICHHA, PEIICHUS, NPUKa3bl M PACTOPSIKEHHUA, BHOCATCA MyTEM M3JAHMA NPHKA3a
3aBEAYIOLICrO O BHECEHHH H3MEHEHHUI WM JOTIONHEHH I B JIOKQJIbHBIH HOPMATHBHbIH aKT;

* MSMCHCHMA W LIOTIONIHEHMS B TOJOXKEHHMS, IPUHSTHIE IIOCIE COIIACOBAHMA C OPraHOM
TOCY1apCTBEHHO-O0IIECTBEHHOTO YIIPABIICHNs (CAMOYTIPABIICHHA), BHOCATCA IyTEM U3 IaHUA
TIpuKasa  3aBCAYIOLIETO JOLIKOJBHBIM OOpa30BATENbHEIM YUPENKIACHHEM O BHECEHHH
M3MEHEHHH WM JOTIOJHEHHH B JIOKAIBHBIH aKT ¢ NMPEABAPHTENbHBIM NIOJIyYE€HHEM OT HEro
cornacus.

7.4. JloKaTbHblE HOPMATUBHBIE AKTH MOT'YT GBITH JIOCPOYHO U3MEHEHHI:

* B CIy4a¢ BHCCCHMA H3MEHCHHWH B YYPEIWTENbHBIE AOKYMEHTHI 00pA3oBaTeNbHORH
OpraHu3alliu,

* A4 TIPUBECHHA B COOTBETCTBHC C W3MECHCHHBIME B LCHTPAIA30BAHHOM IODSIKE
HOPMAaTHBAaMH O TPYIE;

* TI0 pe3yJibTaTam arTecTainy pabounx mMecT.

7.5. I3MEHEHHA W NONOMHEHHS B JIOKAIbHBIA aKT BCTYIAKOT B CHJIY ¢ J1aThl, YKa3aHHOH B
[IPHKA3C O BHECCHUW W3MEHECHUI WM [IONOJHEHUH B JIOKAIbHbIA HOPMATUBHBINA aKT, a B
CJlydac OTCYTCTBHUA YKa3aHHA B HEM Jarhl — MO HCTCYCHHIO 7 KAJCHIAPHBIX IHEH C NaThl
BCTYILUICHNA MPUKa3a O BHECEHUH U3MEHEHWH MIIK JIOTIONHEHHH B JIOKAITBHBIM aKT B CHITY.
7.6. V3MeHeHWs W HONOJHEHMS B NPEAINMCAHHS W TpeOOBaHHUSA, TPOTOKONBI M aKTHI,
MCETONMMECKAE PEKOMCHIALIMH, AKTHI O [PH3HAHKUHA JIOKATBHBIX aKTOB YTPATUBIIMMH CHITY, HE
BHOCSITCSI.

8. OTBeTCTBEHHOCTD

8.1. 3a HeucnonHeHWe WM HEHAUIGKAINEE HCIIOHCHHE TPeOOBaHMH, YCTAHOBIEHHBIX B
JIOKAILHBIX  aKTaX  JIOMIKOIBHOrO  OOpa3OBAaTeNBHOTO  YUPEKNEHHS,  COTPYXHHKH
00pa3oBaTeNbHON OPraHW3ali HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C YcraBowm,
TPYAOBBIM KozieKkcoM Poccuiickon Menepanuu.

8.2. 3a HEHCNOIHeHWE WM HEHAIUIEXKAIEE MCTIONHEHHE 003aHHOCTEH, YCTAHOBIEHHBIX
AaHHbIM lonoxennem, pabOTHHKE AETCKOTO cajia, y9acTBYIOMKE B pa3paboTke JOKATbHBIX
aKTOB,  HECYT ~ OTBETCTBEHHOCTh B  COOTBETCTBHHM C  JCHCTBYIOUMM  TPYAOBBIM
3aKOHOAATEILCTBOM.

9. JleiicTBHE JIOKAJIbHBIX AKTOB

9.1. JloxambHBIE aKTBl OpraHH3aI|H, OCYLIECTBJIAOICH 00pa3OBaTENbHYIO AEATEIBHOCTS,
JCUCTBYIOT TOJIBKO B MpPEAENax AOLUKOIBHOIO 00pa30BATENLHOTO YUPEKACHHS U HE MOTYT
PCTY/IMPOBAaTh OTHOINCHMA, CK/IA/BIBAOIIMECS BHE 00Pa30BaTE/IbHON OpraHU3aLyHq.

9.2. JlokasibHBIE aKTHI AETCKOTO €A/ YTPAYHBAIOT CUITY (TIOJIHOCTBIO WJIH B OTAENBHOM YacTH)
B CJIEYIOHINX CITydasx:

* BCTYIUICHHE B CHIY aKTa, IPH3HAIOIIEr0 AaHHbIH JIOKATBHEIA aKT yTPATHBIIMM CHILY,

® BCTYILUICHUC B CUly JIOKAlbHOrO akTa 0OblUed IOPUAMYECKON CHIlbL, HOPDMbL KOTOPOIO
NPOTHBOPEYAT MONOKCHHAM JAHHOTO JIOKAJIBHOTO aKTa,



* TNpHU3HAHME CYJOM WJIH WHBIM YHOJHOMOYEHHBIM OPraHOM TOCYAapCTBEHHOH BJIaCTH
nokansHOTO akta JIOY nmpoTuBopeyaum AeHCTBYIOMEMY 3aKOHOIATENTBCTRY.
9.3. Jlokanpusmi akt JIOY, yrpaTUBIONUN CHITY, HE HOMIEKUT HCIIOIHEHHIO.

10. 3akmounTeIbHbIE MOJ10KEHHS

10.1. Hacrosmee [TomoxeHnue 0 mopsake pa3paboTKy U NPUHATHS JTIOKAIbHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB  SABJACTCSA JIOKAJIBHBIM HOPMATHBHBIM  aKTOM, IIPMHMMACTCA Ha
[TlenaroruyeckoM COBETE AOMIKOJIBHOTO O0Pa30BATEIbHOIO YUPEKIACHHMS M YTBEPKIACTCA
(mu60 BBOAUTCS B JAEWCTBHME) MPHUKA30M 3aBEAYIOIIEr0 MOIIKOIBHBIM 00pa3oBaTeNbHBIM
YUPEIKACHHEM.

10.2. Bce u3MeHeHHs U IOMOJTHEHUS, BHOCUMBIE B HACTOSIIEE Hondmeﬁne, oopmrsroTes B
NUCEMEHHOM ()OpME B COOTBETCTBHM ICHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu.

10.3. TTonoxenwne o mopsiake pa3pabOTKH ¥ TPUHSATHUS JIOKAJIBHBIX HOPMATUBHBIX MPABOBBIX
aKTOB JOIIKONBLHOrO 00pa30BaTENBbHOTO YYPEKACHHA NPUHUMAETCA Ha HEONPEIEICHHBIN
CPOK.

H3meHenus U gononHeHUA K [1OJIOXKEHHIO NPUHUMAIOTCA B IIOPSJKE, NMPEAYCMOTPECHHOM
n.10.1. macrosmero [TomoxkeHus.

10.4. TTocne npunaTus [lonoxenns (MM M3MEHEHUHN U NOMOMHEHUH OTAEIBHBIX TYHKTOB H
pa3zenoB) B HOBOW PeJaKIMK NPebIyIas PeJaKkLysl aBTOMATUIECKH YTPAUUBAET CHITY.



